JOB DESCRIPTION
	Job title 
	Deputy Chair 

	Department 
	Board 

	Reports to
	Chair 

	Location 
	Shoreham Port with working remotely 



	Role Summary 

	The Deputy Chair role is as per the Non-Executive Director job description, but in addition, there is a requirement to provide support to the Chair as directed, particularly in Non-Executive Director development and mentoring, Board performance and acting as key sounding board. You will be required to deputise in the Chair’s absence.


	Key tasks and responsibilities

	· All accountabilities, duties & responsibilities as outlined in the Non-Executive Director Job Description.
· Be available to chair a committee or working party as directed by the Board or the Chair.
· Be available to stakeholders/solicitors/banks/auditors or customers if they have concerns where contact through the normal channels of Chief Executive or Chair have failed to resolve an issue/major concern or where it would be inappropriate.
· Lead on governance issues including the annual appraisal of Board effectiveness, ensuring the performance of individual Non-Executive Directors is kept under review.
· Lead on the induction and mentoring of new Non-Executive Directors ensuring that there is an effective introduction to the Port.
· Monitor the performance of the Chair and provide feedback. 
· Act as conduit for the Non-Executive Directors on any issues, concerns or observations that they may have concerning the performance of the Board or the Port.
· Relay to the Non-Executive Directors observations and any views that may have been received from stakeholders or customers.
· Deputise for the Chair at meetings of the Board where the Chair is unable to be present.
· Provide support to the Chair as directed by the Chair.
· Meet or speak with the Chair regularly and act as a sounding board.
· Any other duties as directed.


	Key skills/Person specification

	· Good communication skills
· Drive, vision, independence, confidence
· Challenging, proactive approach to Board business
· Impartiality and integrity
· Interpersonal skills – the ability to develop good relations within and outside the Board
· Ability to work as a team member/supportive of colleagues
· Ability to make a constructive contribution to group discussion – clear expression of ideas
· Ability to formulate strategy
· Understanding the Non-Executive Director role versus Executive
· Overall business acumen, but to lead in your own area of expertise

	Our values 
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